
 

EdAssist Directions 
 

Please follow the directions below to apply for your HCA educational benefits. 

1. Log into EdAssist: Go to www.HCAGHR.com.  
• Log in with your username and password.  

• The password should be the password you use to log into a 
computer at work. (If you need assistance please call your local 
IT help desk).  

• Scroll down to the “My Total Rewards” box and choose “Benefits: HCA 
Rewards”. This will bring up a new page.  

• Select the Education Assistance box and to the right of the page you 
will then click on the orange box where it shows “Website” link to 
EdAssist. 

 
2. Select: “Workforce Education”. 

 

 

 

3. At the top of the page in an orange box you will see NEW APPLICATION, click 
on this to start your application with your contact information. Then click 
“CONTINUE”. 
 
 

 
 
 
 
 

http://www.hcaghr.com/


 

 
 

4. Complete the program page as shown: 
 
 
Select Degree & Other Learning & then Next Question 

 
 
 



 

5. Select Degree Type and select Next Question 

 

 

6. Next choose the professional area of study: RN-BSN and select Next Question 

 

 
 

** you MUST choose RN-BSN or the Galen/Direct Bill benefit will not show as an option for 
you 

 

 

 

 



 

7. Select the benefit program you would like to use. 
• Galen College of Nursing Online RN to BSN –(HCA’s Direct Bill option) 

 

8. Click “Continue” 
 

9. Enter your Student ID  
*although it says Optional this is necessary to ensure things move through accurately 
 
 

 
 
 

10. Click on Search For A Provider 
 
 
 
 



 

 
11. Type in “Galen” in the Name and “KY” in the State and click on Search 

 

 
Select Galen at 3050 Terra Crossing Blvd, Louisville, KY 

 
12. Click “Continue” 

 
13. Next Select Session Start Date from the drop-down list (this will be the 

module dates and not the full Semester Dates) *the end date will 
automatically populate. 

 
RN-BSN 

Jan 6 – Feb 25 
Mar 3 – Apr 22 
May 5 – June 24 
July 7 – Aug 26 

 

 
 

 

 



 

 

Are you graduating or completing your education program this session? 
(if you’re unsure enter your estimated grad date)  

*select yes if this is your last course, select no if you will be graduating in the 
future 

 

 

 

 

14. Click “ADD A COURSE & RELATED EXPENSE”. 
Complete the next screen with your course(s) information. You will only include 
courses for your module and not the full semester. You will submit a new 
application for each 8-week session/module. This box will need to be completed 
for each class scheduled during your module. RN-BSN cost is $225 per credit hour. 
For example, $225 per credit multiplied by a 3 credit hour course is $675.00, as 
shown below.  There are no added expenses for RN-BSN courses.  

You’ll begin typing the course name and then select the correct one from the 
drop-down list. 



 

 

 

The course information will be entered except the $ amount. Enter the course 
cost and answer the Important Tax Information as shown below. 

 

 

 

 



 

You will need to answer the Important Tax Information, Yes or No questions with 
each course added. They should be answered the same way each time. Please 
see below. Make sure after the Tax selections you see: “Based on your response 
to the tax questions, you will not be taxed on this amount” 

 

 

 
 

Select Add Course  

 

If you have another course to add you will select Add A Course & Related 
Expense again if not select Continue. 

 

 

 



 

15. Did you receive any grants, scholarships, or discounts? 
Select No here, Galen will report any financial aid received and your grant for 
being an HCA employee is already incorporated in the cost you included 
above. 

 
 
 

16. Agreements 
• Participant Agreement – I agree 
• FERPA Agreement – I agree 
• Repayment Agreement – I agree  
• Type your name exactly as it appears. Click “CONTINUE”. 

 
 

17. Review and submit your application. 
 
 

18. You will see notification that your application was approved as shown 
below. 
 

 
 



 

 
19. Click “Return to Home Page”. 

 
20. You will not need to do anything further, once your application is 

completed EdAssist will notify Galen that it has been completed and it will 
reviewed. 

 
21. If you have any follow-up questions please reach out to your financial aid 

department at onlinefinancialaid@galencollege.edu. 

 
 

 

mailto:onlinefinancialaid@galencollege.edu

